CHO Cataloging group meeting – January 17, 2008
Level 2 Classroom, Babbidge Library, UConn

Attending: Bill Anderson (UConn), Barbara Austen (CHS), Nancy Finlay (CHS), Kathy Foulke (Mystic Seaport), Steve Slovasky (CSL)
· Update on CDM User Group meeting at Midwinter (Bill): OCLC is coming out with a new release for CDM--no timeline yet. This will be fully Unicode compliant. Displayed Simon Fraser U test site—Chinese newspapers—searching by characters. Are also fiddling w/PowerPoint plug-in to add the capability of pulling a JPEG2000 into a PowerPoint presentation (is zooming capability intact?).  Before it could only pull in JPEGs, GIFs, and BMPs. It also pulls as much of the metadata as you want over. With the new plug-in you can also pull images/metadata in from the browse screen where before the images had to be added to My Favorites. There will be an Acquisition station update w/improved features for productivity.
· Report on Management meetings (Kathy): Management is currently working on an IMLS proposal for a planning grant to guide the future structure and development of CHO. The ECHO collaboration will figure into this. CHC/ECHO have commissioned a group of educators to work on a Connecticut resource-enhanced US history curriculum. Their focus will be on identifying “case studies” in Connecticut history that can be used in the teaching of US history. The role of CHO will be to identify items in the CHO collection that support the case studies. A prototype of the ECHO site is slated for completion by mid-March, to be demonstrated at a presentation at the Northeast Regional Conference for Social Studies. Constitutionalism is the first topic area identified, and will be used in the prototype. Kathy will send everyone a list of other topic areas/case studies once these have been identified.
· Timeline for adding new records to CHO (Kathy) – Linda will let us know when there is adequate disk space for new additions to CHO/CDM. She thinks this will be a matter of weeks.
· Chain of assistance for server issues and cataloging issues (Bill) – If there are any technical issues w/CDM on the server side, contact Linda, and in her absence, Nicholas Eshelman. Also copy Bill & Kathy on these messages.
· CHS and Mystic Seaport have material in the CCP/CDM that needs to be added to CHO/CDM. We will wait until Linda gives us the go ahead re there being sufficient storage space. There are two paths for getting material out of the Content Cooperative hosted instances of CDM and into CHO/CDM: (1) Export MARC records from Connexion, use MarcEdit (free downloadable software from Terry Reese of the Oregon State) to convert to tab-delimited text, put into Excel spreadsheet, edit as needed to match CHO guidelines, import into CDM. (2) In Collection Administration, export from CCP/CDM as tab-delimited text, put into Excel spreadsheet, edit as needed to match CHO guidelines, import into CHO/CDM. These procedures are only for export/import of metadata. Objects will still have to be loaded in CDM.
· Report on issues w/harvesting (Bill, Kathy) – Ideally, we want the CHO collection to be harvested into WorldCat. This is not a problem technically, but we do not know how the records will display. Will they retain their CHO and individual institutional branding? Since CHO is a collection within the UConn hosted instance of CDM, it isn’t clear whether it would appear to be identified as UConn material (if branding is determined by the OCLC symbol associated with the collection). Another concern we have is with the WorldCat record display. In terms of discovery by general users, both the labeling and metadata do not make it immediately clear what the items are, nor is the path to the full record/object in CDM evident. Is it possible for us to match the display to our specifications? Kathy sent a list of questions she and Bill had compiled to Taylor Surface of OCLC, but we are still awaiting a response.
· We discussed where/how to make CONTENTdm information available for CHO partners. We’ll explore establishing a CHO Wiki.
· The CHO Cataloging Manual will need to be updated now that we are using CDM. We will establish a working group at some point once everyone has had more hands-on time with CDM.
CONTENTdm Tutorial (Bill) – The focus was on the back-end—Web-based administrative modules – Bill demonstrated many features for managing CONTENTdm collections, including: 
· Collections tab – Note that Collection Management privileges will be limited to Bill and Kathy for now. Among the functions this enables are export of collections, administering controlled vocabulary and generating reports. Bill pointed out that it is sometimes necessary to go into Collection Administration to manage anomalies with controlled vocabulary.
· Items tab – can add/delete/edit/approve records, also use find and replace to do global edits (e.g., update institution name as with New Haven Historical Society and Museum)
Note: Index – do this after most actions – what you’ve approved isn’t searchable until you’ve done this.

· In Acquisition Station: Export project  option allows you to put a project with the same settings, constant data on another workstation (e.g., for interns or others to add objects)

We also looked @ what is available on the CDM user support center. In all likelihood, Mystic Seaport and CHS will not have access once the free period for their hosted instances has ended. Bill asked Claire Cocco whether CHO partners will be able to have access via UConn’s authorization, and she said yes.
Next meeting: We will schedule a meeting after we get the go-ahead to add more items from Linda.
